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 Go to Following website : https://crda.ap.gov.in 

 Then click on “CAREERS” button to read Notification 

 

https://crda.ap.gov.in/
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 Click on “Notification & Job Description for the position of Company Secretary as Compliance Officer on 

Contract basis in APCRDA, Vijayawada” link to read Notification. 

 Click on “Online Application for the position of Company Secretary as Compliance Officer on Contract basis in 

APCRDA, Vijayawada “link to Apply.  

 

https://crda.ap.gov.in/crda_norifications/NOT07099591/01~Employment%20Notification%20No%2002-2024.pdf
https://crda.ap.gov.in/crda_norifications/NOT07099591/01~Employment%20Notification%20No%2002-2024.pdf
https://crda.ap.gov.in/careers
https://crda.ap.gov.in/careers
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 You are redirected to Online Application Home page. 

  click on “Click here for Registration” for New candidate Registration 
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 Then Registration Form will be displayed as below 
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 Enter all the required details (Name, Date of Birth, Father Name, Gender, Marital 

Status, Mobile Number, Email and Address) and click on “Register” button, then OTP 

will be sent to your Mobile number which was entered in the registration form.  
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 After submitting the OTP your one time registration will be successful. 
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 Login with your Registered Mobile Number: Enter your Registered Mobile 

Number and captcha than Click on “Login” Button. 
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 Then OTP will be sent to your Registered Mobile Number as SMS, Enter the receive 

an OTP and Click on “Submit” Button 

o If OTP not received, then click on “Resend OTP” Link. 
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 After Successful Login, Online application Form shown as below 
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Application Form Field Names Description: 

 Post Applied for: Select the post from the dropdown. then prescribed 

experience/Qualification, No of posts available, relevant post/equivalent cadre will 

be populated automatically for your information. 

 Educational Qualifications: Enter your Educational Qualifications in the given 

table, and then click on “Add” button. You can add multiple Educational 

Qualifications by clicking “Add” button. 

 Work Experience: Enter your Work Experience details in the given table format 

and then click on “Add” Button. 

 Photo: Upload your Pass photo (Accepted Photo formats: .jpg, .jpeg up to 1 MB and Preferred Size (3.5 

x 4.5 cm)  
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 Signature: Upload your scanned Signature (Sign on any white paper and (sign in 

BLACK INK only) Scan the required size containing signature. Please do not scan 

the complete page.) (Accepted Photo formats: .jpg, .jpeg up to 1 MB and Preferred Size (3.5 x 1.5 cm)  

 
 Resume: Upload your Resume in PDF Format (Accepts PDF File Only Up to 10 MB.) 

 After entered all the required fields then click on “Submit” button, then your 

application will be submitted successfully. 
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 After submitting application, click on “REPORT” button to view the Submitted 

Applications details.  

 



 

Page 14 of 14 
 

 Click on the Reference ID to print your Application in the following print format. 

 


